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ARTICLE I


RECOGNITION

1.1
The PORTA Community Unit School District #202, Menard County, Illinois, hereinafter referred to as the "Board," hereby recognizes the PORTA Education Association ESPs, IEA/NEA, hereinafter referred to as the "Association," as the sole and exclusive negotiating agent for all noncertified employees of the District (including custodians, maintenance, bus drivers, bus monitors, cooks, secretaries and teaching assistants.)  Specifically excluded from the bargaining unit are all supervisory, managerial and confidential employees and all others excluded by the Illinois Educational Labor Relations Act.

ARTICLE II


NEGOTIATIONS PROCEDURE

2.1
Meetings

Negotiations for a successor agreement shall begin no earlier than January 15 of the year the Agreement expires.

2.2
Proposals

All items proposed for negotiations shall be presented in writing by the parties at the first session and thereafter shall not be expanded.

2.3
Tentative Agreements

Both parties agree that it is their mutual responsibility to confer upon their respective representatives the necessary power and authority to make proposals, consider proposals, make counterproposals and to seek tentative agreements.  Tentative agreements shall be reduced to writing and initialed by the spokesperson of the respective teams at the meeting the tentative agreement is reached, and upon final agreement the entire contract shall be submitted to the Association for ratification and subsequently to the Board for adoption.

2.4
Representatives

Each party shall select its own representatives not to exceed five (5) in number.

2.5
Length and Times of Meetings

Bargaining sessions shall be closed to the public.  Dates of meetings shall be determined by mutual agreement. Meetings shall generally last two (2) hours, except either party may adjourn a session at an earlier time and both parties may mutually agree to extend a session.

2.6
Mediation

If both parties request the assistance of a mediator, the Federal Mediation and Conciliation Service shall be contacted. If FMCS is unavailable for mediation services, the IELRB shall be notified.
ARTICLE III

GRIEVANCE PROCEDURE

3.1
Definitions

A.
A grievance is a claim by the Association, employee, or group of employees involving an alleged violation, misinterpretation, or misapplication of the terms of this Agreement.

B.
All time limits shall consist of school days, except that when a grievance is submitted less than ten (10) days before the close of the current school term, time limits shall consist of all weekdays.

C.
Nothing contained herein shall be construed as limiting the right of any employee having a grievance to discuss the matter informally with his/her supervisor and having the grievance adjusted, provided the adjustment is not inconsistent with the terms of the Agreement.

3.2
Procedure

The parties hereto acknowledge that it is usually most desirable for an employee and the immediately involved supervisor to resolve problems through free and informal communications. If, however, such informal processes fail to satisfy the employee, a grievance may be processed as follows:

For the purpose of this Article, custodians shall report to the Building Principal in which they are housed, maintenance personnel shall report to the Supervisor of Buildings and Grounds, and the transportation employees shall report to the Transportation Director.

A.
The grievant or Association shall present the grievance in writing within twenty (20) days of the occurrence of the event giving rise to the grievance specifying the article and clause alleged to have been violated and stating the remedy sought, to the supervisor immediately involved.  The immediate supervisor shall arrange a meeting to take place within ten (10) days after the receipt of the grievance.  The supervisor shall provide a written answer to the grievance of the aggrieved employee within ten (10) days after the meeting.

B.
If the grievance is not resolved at Step A, the aggrieved or Association may refer the grievance to the Superintendent or official designee within ten (10) days after the receipt of the Step A answer.  The Superintendent shall arrange for a meeting to take place within ten (10) days of his receipt of the appeal.  Within ten (10) days of the meeting, the grievant shall be provided with the Superintendent's written response.

C.
If the Association is not satisfied with the disposition of the grievance at Step B or the time limits expire without the issuance of the Superintendent's written reply, the Association may submit the grievance to final and binding arbitration under the Voluntary Labor Arbitration Rules of the American Arbitration Association, which shall act as the administrator of the proceedings.

If a demand for arbitration is not filed within thirty (30) days of the date for the Step B answer, then the grievance shall be deemed withdrawn.

1.
The arbitrator, in his opinion, shall not amend, modify, nullify, ignore or add to the provisions of this Agreement.  His authority shall be strictly limited to deciding only the issues presented to him in writing by the School District and the Association, and his decision must be based only upon his interpretation of the meaning or application of the express relevant language of the Agreement.

2.
Each party shall bear the full costs for its representation in the grievance procedure.

3.
If either party requests a transcript of the proceedings that party shall bear full costs for that transcript.  If both parties order a transcript, the costs of the two (2) transcripts shall be divided equally between the Board and the Association.

4.
Each party shall share equally the cost of the arbitrator and the AAA.

3.3
Additional Procedures

A.
Failure of an employee or the Association to act on any grievance within the prescribed time limits will bar any further appeal. An administrator's failure to give a decision within the time limits shall permit the grievant to proceed to the next step. Time limits shall be extended by mutual consent.

B.
Any investigation, handling, or processing of any grievance by the grievant shall be conducted so that the related work activities of the grievant or the work staff are not interrupted.

C.
Step A of the grievance procedure may be bypassed and the grievance brought directly to Step B if mutually agreed upon by the employee and the Superintendent.

D.
If the Superintendent and Association mutually agree, a grievance may be submitted directly to arbitration.

E.
Class grievances involving one (1) or more employees or one (1) or more supervisors and grievances involving an administrator above the building level may be initially filed by the Association at Step B.

F.
The Board acknowledges the right of the employee to have a local Association representative present, if the grievant requests one, at Step 3.2 B and any Association representative, if the grievant requests one, present at Step 3.2 C.  No representative is present, if one is not requested.

G.
No Reprisals.  No reprisals shall be taken by the Board or the administration against an employee because of his/her filing a grievance or acting as a witness; however, such participation does not grant any greater protection than afforded any other employee under this Agreement.

H.
With the Superintendent's approval, the grievant may be released from his/her regular assignment without loss of pay or benefits to attend the meetings specified in 3.2 A‑C.

I.
All records related to a grievance shall be filed separately from the personnel files of the employees.

J.
A grievance may be withdrawn at any level without establishing precedent.

K.
If the Association or any employee files any claim or complaint in any form other than under the grievance procedure of this Agreement, then the Board shall not be required to process the said claim or set of facts through the grievance procedure.

L.
If both the Superintendent or designee and Association mutually agree, the Expedited Arbitration Rules of the Arbitration may be used instead of the Voluntary Labor Arbitration Rules.   If both the Superintendent or designee and Association mutually agree, the parties may select an arbitrator through mutual selection, FMCS or AAA.
ARTICLE IV


EMPLOYEE DISCIPLINE AND TERMINATION PROCEDURES

4.1
Probation

A newly hired employee, who has not previously been in the service of the District, shall be considered to be a probationary employee for the first one (1) calendar year of that employee's regular work year and, within that period of probation, may be discharged at any time without notice, compensation or assigning any reason whatsoever.

4.2
Records

Intentional falsification of records or application forms is grounds for immediate dismissal.

4.3
Discipline Procedures

Disciplinary action will be progressive based upon the severity of the infraction, and except for gross misconduct, in accordance to the following schedule. The sequence and necessity for the following steps will be determined by the Superintendent or designee depending upon the circumstances of each case subject to the grievance procedure.

1.
Verbal Warning

2.
Written Warning

3.
One to Five Day Suspension Without Pay

4.
Discharge

4.4
Termination of Employment

A.
The employment of an employee may be terminated for just cause upon action of the Board of Education.

B.
Prior to the dismissal of an employee who has met the probationary period as stated in 4.1, the Board or its designee shall conduct a pretermination hearing.  A pretermination hearing shall be conducted as soon as possible with an IEA/NEA representative, but in no case more than three (3) work days after notification to the employee.  In addition, the Board or its designee shall be given an opportunity to present its/his/her view of the incident(s) at the pretermination hearing.  If requested by the employee, an Association representative may be present at such pretermination hearing.

C.
Nothing in this section shall prohibit the Board or its designee from immediately removing an employee from the work site for gross misconduct pending a pretermination hearing as described in 4.4 B.
ARTICLE V


EMPLOYEE AND ASSOCIATION RIGHTS

5.1
Personnel File

Each employee shall have the right to review the contents of said employee's personnel file with the exception of those stated in the Employee Records Act of Illinois and to attach and place therein written reactions to the contents.  The employee may review his/her file upon forty‑eight (48) hour written advance notice submitted to the Superintendent.  The employee shall affix his/her signature and date on the actual copy filed.  The signature does not indicate agreement with the contents of the material.  The employee may not remove any material from said file and must review the contents of his/her file in the presence of the Superintendent or designee.

An employee may request a copy of his/her personnel file except for the material as stated above.  If an employee requests in writing a copy of his/her file, the Board shall have up to seven (7) days to meet such request.  For each page of material copied, the Board shall charge the standard fee for copying.

5.2
Dues Deductions

The Board shall deduct from each employee's pay the current dues of the Association, provided that the Board has an employee‑executed authorization for continuing dues deduction, the amount of which shall annually be certified by the Association.  The authorization form shall remain in effect from year to year except that the employee may revoke it between September 1 and November 15 of any year.  Upon receipt of any revocation, the Board shall notify the Association in writing of same.  If an employee resigns after September 1 of any year, the Board shall deduct the prorata amount of the annual dues from the employee's final paycheck.  All dues deducted by the Board shall be remitted to the Association not later than fifteen (15) days after such deductions are made.

5.3
Use of School Building

The local Association shall have the right, upon approval of the Superintendent or designee, to use the school building for meetings at a time when school is not in session, provided that such meetings do not interfere with instructional and/or extra‑curricular programs.  All meeting areas shall be approved by the Superintendent or his designee.  Whenever special custodial service is required, the Board may make a reasonable charge for the service.

5.4
Use of Bulletin Boards and Mailboxes

The local Association shall have the right to post notices of activities and matters of Association concern on a designated bulletin board.  The Association may use the employees' mailboxes for communications to bargaining unit members.

5.5
Use of Typewriters and Duplicator Machines

With prior approval of the Building Principal, the Association shall be allowed to use typewriters and the duplicating machines, except for Unit Office equipment, provided that the use of said equipment is done before or after an employee's work day and in no case between the hours of 8:00 a.m. to 3:30 p.m. on days school is in session.  Only employees who have demonstrated a working knowledge of said equipment may use the equipment.  The Association shall purchase all supplies and materials used in the business of the Association.  Equipment shall not be taken from the District's buildings.

5.6
Board Agenda

During the regular school year, a copy of the agenda for all regular and special Board of Education meetings will be placed in the Association President's mailbox or will be sent to the Association President by e-mail.  During the summer months when school is not in session, a copy of the agenda for all regular and special meetings will be mailed to the Association President's address.

5.7
Board Minutes

One copy of the official open Board minutes shall be placed in the Association President's mailbox or mailed to the President's last known address within ten (10) days after the Board approves such minutes.

5.8
Association Leave

In the event that the Association desires to send representatives to a state or national conference, these representatives shall be excused without loss of salary provided the Association reimburses the District for the cost of substitutes, if required.  The Association shall be limited to a maximum of three (3) days per school year.  Notice shall be submitted in writing at least ten (10) school days in advance of the date of the leave.

5.9
Documents

The Board agrees to furnish one copy of the following to the President of the Association or designee:


A.
District's budget

B.
Budget amendments

C.
Annual financial report

5.10
Authorized Representative on Campus

Duly authorized representatives of the Association shall be permitted to transact official Association business before and after the employees' work day, during the employees' lunch period if they notify the office.  The presence of the authorized representative shall not interfere or disrupt the work schedule of the employees nor interfere with the instruction or extra‑curricular programs of the District.
ARTICLE VI


EMPLOYEE EVALUATION

6.1
Evaluation Schedule

Probationary employees shall be evaluated at least once during their probationary period.  Nonprobationary employees shall be evaluated once every other year.

6.2
Copy of Evaluation/Request for Conference

A copy of the evaluation shall be given to the employee.  If the employee makes a written request for a conference to discuss the evaluation, a conference shall be held within twenty (20) work days after the employee's request.

6.3
Right of Administration to Evaluation

Nothing contained herein shall limit the right of the Administration to evaluate an employee's performance of assigned duties nor limit the right of management for considering the competency of any employee.  However, an employee shall have the right to a conference as stated in 6.2.

6.4
Evaluation Committee

In the event the Board decides to change the evaluation instrument and/or procedures used for employees, a committee comprised of three (3) members appointed by the Board and three (3) members appointed by the Association shall be established to consider the same and make recommendations to the Board.

ARTICLE VII


ASSIGNMENT, VACANCIES, PROMOTIONS. TRANSFERS

7.1
Vacancy Notices

A.
A vacancy shall be defined as a permanent position in the bargaining unit which has been newly created, or which has previously existed and has been vacated due to transfer, reassignment, resignation, retirement, death, or termination.  The term vacancy shall not apply to any temporary position or a substitute position for an employee who has been granted a leave of absence or positions open as a result of employee reassignment.

B.
All vacancies as defined in 7.1.A. shall be posted in each building.  The posting shall be for a minimum of seven (7) calendar days before the position is filled on a permanent basis.  Nothing in this article prohibits the Board/Administration from filling a vacancy on a temporary basis or by reassignment.

7.2
Transfer, Vacancies and Promotions

A.
Any employee may apply for a vacant position in the District.  Such applications shall be in writing and given to the Superintendent or designee.  In filling such vacancies first consideration shall be given all qualified employees within the bargaining unit, except as stated in the remaining section of this article, and no further restrictions shall be placed on the administration in filling such vacancies.

B.
If two (2) employees in the District apply for the same positions within the same category as deemed in the District Seniority clause of this Agreement and the administration believes both are equally qualified, the most senior employee within that job category shall be offered the position.  This does not limit the Board from hiring outside candidates.

For example, if two (2) or more full‑time custodians apply for a vacant full‑time custodian position and all are equally qualified, the most senior employee shall be offered the vacant position.  Seniority shall only be a factor within job categories.  An employee shall have no right to claim seniority in another job category when applying for a vacant position other than his/her current classification unless that employee has worked in that classification.

C.
When the Board/Administration determines to permanently involuntarily transfer or permanently reassign an employee(s), volunteers shall be sought.  Volunteers will be sought, but the Board/Administration is not restricted other than seeking volunteers when it involuntarily transfers or permanently reassigns an employee.

D.
If a vacancy exists in a full time position and no one in that category applies for that position, the Administration may hire someone from another category to fill the vacancy or from other qualified applicants.

E.
If the administration determines within the first thirty (30) work days of an employee’s transfer hereunder that it is in the best interest of the District, the employee may be returned to his or her original position and seniority.
ARTICLE VIII


CONDITIONS OF EMPLOYMENT

8.1
Employee Work Year


A
The normal employee work year for full-time employees will be as follows for the following classifications.

Nurse





180 days (9 month)

School Secretary

HS-1




260 days (12 month)*

HS-2




200 days (10 month)**

Petersburg Elem.


200 days (10 month)**

MS




200 days (10 month)**

Tallula




200 days (10 month)**

Clerks/Library Helpers


Minimum of 173 days plus holidays during the employee's work year.

Certified Teacher Aides


Minimum of 173 days plus holidays during the employee's work year for K-12 Aide, Pre-K Aide works student attendance days.

Noncertified Teacher Aides


Works on days and time his or her (Individual)




student is in attendance plus holidays






during the employee’s work year.  Employees will not work on days when they are given twelve (12) hours advance notice their student will not be in attendance.  However, should the employee report to work and his or her student is not in attendance, the immediate supervisor shall attempt to find similar duties for the Aide to perform.  If no such duties can be found, the employee will be sent home.

Head Cooks




Minimum of 173 days; includes all student attendance days when meals are served, plus holidays during the employee's work year, plus two (2) additional days.

Assistant Cooks and Dishwashers

Minimum of 171 days; includes all student attendance days when meals are served, plus holidays during the employee's work year, plus two (2) additional days.

Cafeteria Recorders



Minimum of 171 days; includes all student attendance days when meals are served, plus holidays during the employee's work year, plus two (2) additional days.

Bus Drivers




Minimum of 175 days excluding holidays during the work year.

Bus Mechanic




260 days (12 month)*

Custodians




260 days (12 month)*

Maintenance Assistants


260 days (12 month)*

* Includes all holidays and vacation days.

** Includes all holidays.  The number of days specified is the guaranteed minimum number of days the employee will be required to work. Additional days and hours may be required by the administration.

8.2
Lunch Period

Employees who work six (6) consecutive hours per day shall be entitled to a thirty (30) minute unpaid duty-free lunch without interruptions, beginning no later than five (5) hours after the start of the employee’s work day.

8.3
Physical Fitness

The Board shall require of new employees evidence of physical fitness to perform duties assigned and freedom from communicable disease, including tuberculosis.

8.4
In Service

When an employee is required to attend an institute, training session, or in-service program the employee shall suffer no loss of pay or benefits.

8.5
Shift Changes

On days when students are not in session or during summer months, employees employed to work the second (2nd) shift will be allowed to work during the day, unless there is an activity in their building.

8.6
Breaks

Employees are entitled to one (1) fifteen (15) minute work break for every four (4) hours of work.  Employee break period(s) shall not occur sooner than two (2) hours into the work day.  Employees working at least two (2) hours or more per day, but less than four (4) hours, shall be entitled to one (1) five (5) minute break.
8.7
Vacations

Twelve (12) month employees working in the District will be allowed vacation time based on the following formula:

1‑ 5 years in district

2 weeks of vacation

6‑12 years in district

3 weeks of vacation

13 or more years

4 weeks of vacation

Employees will be allowed to use vacation during the course of the year when mutually agreed to by their immediate supervisor. At least seven (7) days' advance notice shall be given to the immediate supervisor unless the supervisor, in his sole discretion, waives such notice requirement.  Employees earning three (3) weeks or more vacation may have the option to be paid in lieu of time off for any days beyond ten (10) work days of accumulated vacation earned in that work year if mutually agreed to by the immediate supervisor.  Vacation may not be taken in increments of less than four (4) hours.  Up to five (5) vacation days may be carried over to the next fiscal year.
Beginning with any employee hired on or after July 1, 2006, the following shall apply:  Any employee hired between July 1 and December 31 shall receive his or her full initial vacation allotment on the following July 1.  Any employee hired between January 1 and June 30 shall receive one (1) week of vacation on July 1.

8.8
Holidays

A.
The following days shall be paid holidays for all employees except bus drivers as provided below:

July 4th




New Year's Eve Day

Labor Day




New Year's Day

Columbus Day*



Martin Luther King's Birthday*

Veteran's Day
*



President's Day or Lincoln's Birthday      (whichever is recognized as a







holiday for students)

Thanksgiving Day



Casmir Pulaski Day*

Friday After Thanksgiving**


Friday of Spring Break*

Christmas Eve Day



Memorial Day*

Christmas Day

**The Friday after Thanksgiving, if so approved by the Superintendent, may be taken in lieu of another paid holiday listed above.

*If the Board requests a waiver of a holiday and said request is granted by the ISBE, it is understood school will be in session.  Each employee so affected by said loss of holiday shall be credited holiday pay provided in 8.8 B or may granted a day at another time. Should the employee elect to take time off, said day must be used within a 60 day period after the worked holiday.  If it is not taken, then payment will be made at the next regular payroll period following the 60 day period.
An employee shall be eligible for holiday pay if the holiday falls within the employee's work year as designated in 8.1 hereof, Employee Work Year, and all other provisions of this section have been observed.

*Should a holiday fall on a Saturday or a Sunday rather than Monday through Friday, the Superintendent shall elect either to choose a day other than a Saturday or Sunday to recognize the holiday or to treat the day as a paid holiday.

B.
An employee who works eight (8) hours per day and who works on a Sunday or on a day designated as a holiday shall be paid his/her holiday pay as provided in 8.8.A above, and will be paid an additional one (1) times his/her hourly rate of pay for each hour worked (i.e., a total of double time).
8.9
No Subcontracting

During the term of the Agreement the Board shall not subcontract work presently performed by members of the bargaining unit.  The no subcontracting clause does not prevent the Board from hiring outside contractors as specialists. e.g. plumbers, electricians, carpenters, roofers, or from hiring part time or summer help for additional peak or seasonal work to perform duties members of the bargaining unit might otherwise be capable of doing as long as such work is temporary and does not result in a reduction of any employee's normal work day or work year exclusive of overtime.  The purpose of this language is to prevent the Board from hiring a private corporation and permanently replacing current employees of the bargaining unit.

The Board still has the authority to reduce its number of personnel as per the lay‑off and recall provisions of the current contract.  The Board also reserves the right to research, investigate, and solicit bids from subcontractors during this Agreement and exercise its legal rights to bargain for subcontracting at the expiration of this Agreement.

The Board may subcontract outside service due to a lack of qualified personnel or the District's inability to provide a program which meets state and federal standards.

8.10
In-District Training

The parties agree to establish a five (5) member committee, consisting of three (3) members of the custodial staff and two (2) members of the Administration to discuss and make recommendations concerning safety training and products to be used in the school buildings.  The Committee may also conduct safety workshops with respect to cleaning procedures and products and related matters and participate in a new employee orientation program.  The parties expressly agree that the Committee shall serve only in an advisory capacity, with the Administration retaining final authority with respect to training, product usage and all recommendations and other pertinent information coming out of the work of the Committee. The parties expressly agree that the work of this Committee is not collective bargaining, and any agreement and/or recommendations resulting from the Committee's work will not be subject to the grievance and arbitration provisions of the current collective bargaining agreement of the parties.

8.11
Bus Driver Physical/Drug Test

The Board will pay for each driver the cost of the bus driver's yearly physical and drug test.

8.12
Sanitation License

All food handlers must enroll in and attend the Food Sanitation Course during the 2000-2001 school year.  All newly hired food handlers must enroll in and attend said course during their first calendar year of employment.  The Board shall pay the cost of the Sanitation Course and Sanitation License for such employees.  The Board shall pay such employees at their then current regular hourly rate for each Food Sanitation class actually attended by the employee.  In addition, the Board shall pay a bonus in the amount of Twenty-Five and 00/100 Dollars ($25.00) to each employee who successfully passes the course and receives his/her license provided, however, that no employee shall receive said bonus more than one (1) time.

In addition, the Board shall pay the cost of any Sanitation Course necessary for such food handlers to renew their Food Sanitation License and for the cost of such renewed License.  The Board shall also pay such employees at their then-current regular hourly rates for each such class actually attended by the employee.

The employee shall use his/her best efforts to successfully complete the Food Sanitation and Renewal Courses.  The Board shall pay the foregoing tuition, license and class time costs whether or not the employee passes the class and secures the License or renewal License.

8.13
Emergency/Snow Days

If schools are closed due to a snow and/or an emergency day being called, and if not required to work, twelve (12) month employees will have the option of:

1.
Reporting to work (actual building assignment or closest building to where they live if weather is a factor); or

2.
Use a Vacation Day; or

3.
Use a Personal Day; or

4.
Take a Dock Day.

Any employee reporting for work on a day that school has been cancelled after 6:00 a.m. due to a snow and/or an emergency day shall be compensated for a minimum of one (1) hour of work.

8.14
Student Discipline on Buses

A.
When a student or athlete demonstrates inappropriate behavior on a bus, or is disruptive, the Bus Driver will write a referral and give it to the immediately involved Building Principal or the Transportation Director.  The Principal will take appropriate action and forward a copy of the action taken to the Bus Driver.  The Bus Driver must be available to discuss the incident with the Supervisor.

B.
Adult supervision will be provided to ride the bus and share in responsibility for discipline as per procedures for trips and discipline established by the District.


ARTICLE IX


SENIORITY/LAYOFF AND RECALL RIGHTS

9.1
Seniority, Layoff, Recall

A.
Seniority shall be defined as the length of the employee's service starting with the first day on which duties are performed within their category as defined in Section 9.2.

B.
Seniority is lost upon the following:

1.
Resignation

2.
Dismissal

3.
Retirement

C.
Seniority is retained but shall not accrue during the following:

1.
Unpaid Leave of Absence
(Maximum Twelve (12) Weeks)

2.
Unpaid Sick Leave

(Maximum Twelve (12) Weeks)

D.
Seniority Continues to Accrue During the Following:

1.
Paid Leave of Absence

2.
Temporary Disability under Illinois Municipal Retirement Fund (IMRF)

9.2
Seniority Lists

A.
On or before February 1 of each year, in consultation with the Association, the Board shall establish and publish a bargaining unit seniority list.  Each bargaining unit employee shall appear in each category of position to which the employee is assigned.  The seniority list so established shall list the employee with the greatest seniority in each category of position first, followed by the other employees in each category of position in order of seniority.

B.
Seniority List Exceptions

The Association and/or its members shall have (30) work days from the posting of the seniority list in each year to file exceptions to said list.  Exceptions shall be filed with the Superintendent of Schools.  The seniority list shall be posted in each building each year on or about February 1.

C.
Categories Of Positions

For purposes of determining seniority among the support staff in the bargaining unit, the following categories of positions shall exist within the meaning of School Code Section 10‑23.5:

Nurse

School Secretary

Clerks/Library Helpers

Certified Teacher Aides

Non‑certified Teacher Aides

Head Cooks (High School, Central, Tallula, Petersburg Elem.)

Assistant Cooks/Dishwashers

Cafeteria Recorders

Bus Mechanics

Bus Drivers

Bus Monitors

Custodians

Maintenance Assistants

9.3
Lay‑Off and Bumping Procedures

A.
Lay‑Off Procedures

Should the District decide to lay‑off individuals due to economic necessity, the District shall lay off the least senior employee in that category.  The District will lay employees off in accordance with Section 10‑23.5 of the Illinois School Code.

B.
Bumping Procedures

1.
The parties agree in case of a lay‑off seniority shall apply within the categories (as defined in 9.2) of positions.  Provided proper qualifications, employees may bump as set forth below:

a.
A senior maintenance employee may bump a less senior custodial position.  A custodian may bump a less senior part‑time.

b.
A senior head cook may bump a less senior assistant head cook.  A senior head cook may bump a less senior cook.  A senior cook may bump a less senior dishwasher.

c.
A more senior bus mechanic may bump a less senior bus driver.

9.4
Recall Rights

1.
If the Board increases the number of employees or has an employee within the category resign after the layoff, the Board shall first offer re-employment of any full‑time employee laid off within one (1) calendar year in reverse order of lay‑off (i.e., most senior laid off employee in the affected classification shall be recalled first.)

2.
Should there be a vacancy in another category for which an individual is qualified, that individual on lay‑off will be considered for the vacancy should the individual want the vacancy and will agree to serve a probationary period as per the language in this contact.  Should the individual not complete the probationary status successfully, the individual shall return to lay‑off status.

3.
An individual aide whose position is eliminated due to a change in a student’s IEP or a change in that student’s needs or circumstances shall be offered any vacant individual aide position, unless the needs of the student to whom the vacant position is assigned cannot be adequately filled by the individual aide, as determined by the District.

4.
If an individual fails to respond to a recall notice given by the District within fifteen (15) calendar days after receipt of notice by certified mail to the last known address on file with the Board, the employee will be considered terminated as per the provisions of this contract.


ARTICLE X


LEAVES OF ABSENCE

10.1
Sick Leave

Sick leave shall accumulate to two hundred fifty (250) days which may be used.  However, employees may accumulate an unlimited amount for application to IMRF upon retirement. Annual sick leave allotment shall be as follows:

180 Work Days or Less


10 Days Per Year

181 Work Days to 200 Work Days

11 Days Per Year

201 Work Days to 240 Work Days

12 Days Per Year

241 Work Days or More


13 Days Per Year

Sick leave shall be interpreted to mean illness, quarantine at home, or serious illness, or death in the immediate family.

For the purposes of sick leave "immediate family" shall be as defined by School Code.

After an absence of three (3) days for personal illness, the employee may be required to furnish a physician's certificate of treatment.  Excessive absenteeism or a recurring pattern of absenteeism may be reviewed by the Superintendent and/or his/her designee.  Any employee suspected of recurrent abuse of sick leave may at any time be requested by the Superintendent to furnish a physician's statement.

Sick leave may be used in increments of one-half (1/2) day.

10.2
Personal Leave

All employees shall be entitled to personal leave subject to the following conditions:

1.
At the beginning of each school year, each employee shall be credited with two (2) days of personal leave.  However, a probationary employee may use only one (1) day during his or her probationary period as defined in Article 6.1.  A probationary employee may not use a second day until the probationary period has been successfully completed.

2.
Personal leave shall be used for the employee's personal business with prior approval of the Superintendent.

3.
Personal leave cannot be used before or after a school holiday or vacation period.  Such restrictions may be waived by the Superintendent in case of an emergency.  However, approval or denial of such requests shall be at the Superintendent's sole and exclusive discretion.

4.
Employees who have worked at least ten (10) or more years may use personal leave before or after a school holiday.

5.
Personal leave may be used in increments of one-fourth (1/4) day.

10.3
Leave for Jury Duty/Subpoenas

When an employee is called for jury duty or receives a subpoena involving a school related matter, the employee shall be granted leave with full pay, but the employee shall pay to the District any amount of money received for such duty over and above expenses such as mileage and meals. Leave for jury duty or subpoenas will not count toward personal, sick or vacation leaves.

10.4
Family and Medical Leave Act

All employees who have been paid for one thousand two hundred fifty (1,250) hours in the previous calendar year (including sick, personal and vacation days) shall be entitled to leave as provided by the Family and Medical Leave Act.

10.5
Use of Unpaid Leave (Dock Time)


Employees who are absent from their assigned duties other than as provided in this Article shall be subject to a deduction of the daily rate for insurance coverage from their pay.  In addition, employees who use unauthorized leave shall be subject to discipline under 4.3. 
ARTICLE XI


COMPENSATION AND BENEFITS

11.1
Salaries shall be Listed Below:



SALARY SCHEDULE

2009-20010
 2010-2011
 2011-2012
Nurse - Annual

$36,966.09
$38,075.07
$39,217.32
School Secretary

10.79
11.11
11.44
Clerks / Library Help

10.67
10.99
11.32
Classroom Aide

11.20
11.53
11.88
Individual Aide

10.67
10.99
11.32
Head Cook

Head Cook High School

13.03
13.42
13.82
Head Cook Central

13.03
13.42
13.82
Head Cook Elementary

11.64
11.99
12.35
Head Cook Tallula

11.64
11.99
12.35
Assistant Cook / Dishwasher

Assistant Cook

10.29
10.60
10.92
Dishwasher

9.93
10.23
10.53
Cafeteria Recorder

10.67
10.99
11.32
Bus Mechanic

14.64
15.08
15.53
Bus Driver

Full-time - Annual

16.37
16.87
17.37
Extra-duty Trips

9.30
9.58
9.87
Bus Monitor

10.45
10.77
11.09
Custodians

12.02
12.38
12.75
Regular Shift Differential (3pm-11pm/10pm-6am)
.25
.25
.25
Maintenance Assistant

13.40
13.80
14.22
Longevity Pay

See Appendix B attached hereto.

11.2
Overtime


Overtime rates will apply to all employees who actually work in excess of forty (40) hours in any work week.  Overtime shall be paid at the rate of one and one-half (1 ½) times the employee’s regular rate of pay.  Any employee may be required to work overtime at the discretion and with approval of the Administration. 
11.3
Pay Days/Pay Checks

Employees will be paid twice a month on the 15th of each month and the last work day of the month.  Should the 15th fall on a holiday or a non-school day, the employees will be paid the day preceding.  

11.4
Health Insurance

The Board will pay up to Four Hundred Twenty-Four and 56/100 Dollars ($424.56) per month during the 2009-2010 school year, Four Hundred Twenty-Eight and 56/100 Dollars ($428.56) per month during the 2010-2011 school year, and Four Hundred Thirty-Two and 56/100 Dollars ($432.56) per month during the 2011-2012 school year for each employee working between six hundred one (601) and one thousand one hundred twenty (1,120) hours per year toward the purchase of health insurance premiums, dental insurance and life insurance.

The Board will pay up to Four Hundred Forty-Three and 56/100 Dollars ($443.56) per month during the 2009-2010 school year, Four Hundred Fifty-One and 56/100 Dollars ($451.56) per month during the 2010-2011 school year, and Four Hundred Fifty-Nine and 56/100 Dollars ($459.56) per month during the 2011-2012 school year for each employee working between one thousand one hundred twenty-one (1,121) and one thousand six hundred forty (1,640) hours per year, and bus drivers toward the purchase of health insurance premiums, dental insurance and life insurance.

The Board will pay up to Four Hundred Sixty-Two and 56/100 Dollars ($462.56) per month during the 2009-2010 school year, Four Hundred Seventy-Four and 56/100 Dollars ($474.56) per month during the 2010-2011 school year, and Four Hundred Eighty-Six and 56/100 Dollars ($486.56) per month during the 2011-2012 school year for each employee working more than one thousand six hundred forty (1,640) per year toward the purchase of health insurance premiums, dental insurance and life insurance.

Employees electing to be paid over ten (10) months shall have their share of annual insurance costs withheld proportionately during that ten (10) month period.

11.5
Activity Passes

The District will provide Activity Passes for all Support Staff of the District to attend all regularly scheduled games.

11.6
Extra Duty Routes

A.
All bus drivers will sign a form stating their desire to take extra-duty trips or not to take extra-duty trips no later than the second school day of each year.

B.
Those drivers who desire to take extra-duty trips will need to indicate as to whether they will drive night trips, day trips, weekend trips, or all of the above. (See attached Appendix A.)

C.
The Director of Transportation will assign all extra-duty trips.

D.
Each fall and winter sporting event and music (with the exception of cross country, golf and wrestling because of early outs) will be assigned to one (1) driver for the duration of that sport.

E.
On Monday-Friday, all extra-duty trips (day or night) will be a minimum of two (2) hours, and on Saturday and Sunday, all extra-duty trips (day or night) will be a minimum of three (3) hours.

F.
Any driver who is scheduled for extra-duty trips and does not drive their regular route due to using sick day or a personal day, will not be paid for the extra-duty trip unless they drive the trip.

G.
Any full-time route driver who is assigned an extra-duty trip and is unable to drive his or her full-time route will be paid for the route, but one and three-fourths (1 ¾) hours will be deducted from the extra-duty trip time.

11.7
Use of School Facilities by Outside Groups

When a cook is required to work a special event outside that employee's regular work day, said employee shall be paid one and one-half (1 1/2) times the regular rate of pay of an assistant cook as designated under Article XI, Compensation and Benefits.  When a custodian is required to work a special event outside that employee's regular work day, said employee shall be paid one and one-half (1 1/2) times the regular rate of pay of a custodian as indicated under Article XI, Compensation and Benefits.

No cook or custodian required to work a special event during that employee's regular work day shall receive such overtime pay therefore.  (For example: A second shift custodian shall not receive overtime pay for working an evening special event.)

11.8
Temporary Reassignment

An employee who temporarily fills the position of another employee in a higher paid position for four (4) or more consecutive days shall receive the wage for that position, beginning on the fourth consecutive day of reassignment.

Regular Route Assignment

11.9
Assignments of regular routes shall be done on the basis of seniority.  Regular routes are routes that are driven on a daily basis.  Within five (5) calendar days of the annual registration, drivers will be sent notices of all regular routes.  Drivers will notify the Director of Transportation on or by August 15th annually of the route (s)he will drive for the following school year.

ARTICLE XII


EFFECT OF AGREEMENT

12.1
Full and Complete Understanding

The parties mutually agree that the terms and conditions set forth in this Agreement represent the full and complete understanding between the parties hereto which may be altered, changed, added to, deleted from, or modified only through written, voluntary, and mutual consent of the parties in an amendment hereto.  The Association agrees that, during the life of this Agreement, negotiations will not have to be reopened on any item contained in this Agreement, or on any item discussed during the negotiations leading to this Agreement.  The operating of schools and the direction of staff are vested exclusively in the School Board, except as impacted by relevant and pertinent laws.

12.2
Savings Clause

Should any article, section, or clause of this agreement be declared illegal by a court of competent jurisdiction, then that article, section, or clause shall be deleted from this agreement to the extent that it violates the law.  The remaining articles, sections, and clauses shall remain in full force and effect for the duration of this Agreement.

12.3
No Strike Statement

During the term of this Agreement and any mutual extension thereof no employee covered by this Agreement, not the Association, nor any person acting on behalf of the Association, shall ever or at any time engage in, authorize, or instigate picketing, any recognition of any picket line at the School District's premises, any strike, slowdown or other refusal to render full and complete services to the Board, or any activity whatsoever which would disrupt in any manner in whole or in part the operation of the School District.

12.4
Duration

This Agreement shall be effective retroactive to July 1, 2009 and shall remain in effect until June 30, 2012. This Agreement is signed this ____ day of _______________, 2009.

In Witness Thereof:

For the PORTA Support Personnel


For the Board of Education

Association, IEA/NEA



PORTA Community Unit








School District No. 202


President





President


Secretary





Secretary
APPENDIX A


PORTA COMMUNITY UNIT SCHOOL DISTRICT NO. 202


EXTRA DRIVING

Name______________________________________________________________

I am interested in the following extra driving:

Daytime

Nighttime

Weekends

Anytime

I am not interested in extra driving.

____________________________________

Signature of Driver

____________________________________

Date

APPENDIX B
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MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is not a part of the Agreement between the Board of Education and the PORTA Education Association ESP's and is not subject to the grievance process.   It is agreed between the parties that the normal work day will be as follows for the different classifications, unless adjusted by the administration, and signifies full-time and part-time employees:


NONCERTIFIED STAFF LIST

SCHOOL SECRETARIES

HS-1

8

HS-2
8

Petersburg Elem.

8

PORTA Central

8

Tallula

8

CLERKS/LIBRARY HELPERS

HS

7.5

Petersburg Elem

7.5

PORTA Central

8

OFFICE CLERKS


HS



7.5

CERTIFIED TEACHER AIDES


7=new hires.


6-12=new hires but who also drive buses.


7-1/2=employees hired before 1999-2000.


6-1/2=employees hired before 1999-2000 who also drive buses.


7=employees hired before 1999-2000 who also work in Pre-K.

NONCERTIFIED TEACHER AIDES

Hours based upon student need

CUSTODIANS


8

MAINTENANCE ASSISTANT

Jr.-Sr. High

8

NURSE



8

HEAD COOKS


HS



6


Central



7


Petersburg Elem

6.5


Tallula



6.5

ASSISTANT COOKS


All



5


Help with Breakfast


At Central


6.5

DISHWASHERS


HS



3


PORTA Central

3


Petersburg Elem

3


Tallula Elem.


2

LUNCH RECORDERS


HS



4


PORTA Central

6


Petersburg Elem.

5.5

BUS MECHANIC


8

BUS DRIVERS


3.5

_________________________________

________________________________

President





President
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